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Early Stages – Final Transition 

  December 2010 – Manual Process 

  April 2012 – Version 1 

  July 2012 through July 2014 – Functional 
Requirements Document (FRD), Security & 
Accreditation, and User Testing 

   January 2015 – Version 2 
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Internal Audit Home 
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Closed Actions Report 
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Closed Actions Report (continued) 
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Export for Excel 
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Audit Personnel Action 
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Audit Personnel Action (continued) 
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Audit Personnel Action (continued) 
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Classification Checklist 
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Classification Checklist (continued) 
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Audit Status - Finding Saved 
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Audit Status - Findings Submitted 
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Competitive Checklist 
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Audit Status - Findings Submitted 
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Auditor Name 
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Tool Tips 
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Non-Competitive Checklist 
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Vacancy Announcement Checklist 
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PPP Checklist 
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Case File Checklist 
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Approve Findings 
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Mitigations Reviewed 
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Findings Reviewed 
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Mitigations Saved 
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Mitigations Saved (continued) 
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Mitigations Submitted 



Civilian Human Resources Agency 

 
 

28 

Approve Mitigations 
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Mitigations Reviewed 
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External Links 
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Audit Progress Report 

Useful while the audit is in 

progress; allows users to 

quickly find personnel actions 

that need their attention. 

Audit Status indicates how far 

along a personnel action is in 

the audit workflow. 
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Findings Detail Report 
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Monthly Tracking Report 

Provides a count of 

findings, grouped by: 

Civilian Personnel 

Advisory Center (CPAC), 

Checklist, and Element. 
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Counts by NOA Report 

Provides a count of 

actions closed, count of 

actions audited and 

percentage of actions 

audited; grouped by 

NOA-family. 
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Counts by CPAC Report 

Provides a count of 

actions closed, count of 

actions audited, count of 

actions with findings, and 

percentage of actions 

with findings; grouped by 

CPAC. 
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Monthly Narrative Report 
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Quality Metrics Report - Variable Date Range 

Provides a count of 

actions audited and 

percentage of audited 

actions meeting each of 

the eight Key 

Performance Indicators. 
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Quality Metrics Report – Fiscal Year Trends 

Provides a percentage of 

audited actions meeting 

each of eight Key 

Performance Indicators 

for each month of the 

fiscal year. 
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Management Tools 
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Demote Checklist 
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Demote Checklist (continued) 
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Delete Checklist 
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Delete Checklist (continued) 



QUESTIONS? 
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