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Biographical Summary

· Biographical Summary and Career Accomplishments statement is limited to 1 page; there should be no page number identified 
· Provide highlights from the nominee’s SP career; this can include SP work at other Federal Agencies 
· Do not provide highlights from GS-15 work or below
· Describe the nominee’s current position
· Summarize research field
· List highlights in a bulleted list
· Used by Presidential Rank Awards Review Panels as an introduction to the nominee
Significant Awards and Honors

· List awards and/or honors received in SP career
· Record year received 
· Provide explanation/impact, if necessary
Scientific Accomplishments

· Provide summary of published journal papers, books, articles
· List Membership/Chair/Fellow of academies or organizations
Career Accomplishments
· Provide a summary of accomplishments attained by the nominee; these accomplishments are the foundation of the nomination for the award

· Amplify these statements in the Summary Justification section; statements can be used as an outline for the Justification Statement

· List accomplishments in a bulleted list

· Use commonly understood terms; ensure all acronyms are identified and explained first
Provide an introductory paragraph summarizing current position information of nominee, background on organization, major responsibilities and areas of research, technical and/or scientific achievements, etc.

Start all paragraphs a double space below the preceding paragraph.  Do not indent paragraphs.  

The Justification Statement cannot be longer than 3 pages in length.  Use commonly understood terms, as the Presidential Rank Award Review Boards are private citizens and may not know the intricacies of the nominee’s program responsibilities and/or context of work.  Ensure all acronyms are identified before using and explained, if necessary.  

Program Results

This section of the Justification Statement should discuss the nominee’s exceptional record of achieving major program goals, exceeding customer expectations, attaining high-quality outcomes, producing cost-effective results, etc.  

Provide specific results, actions taken, budget amounts, limitations, staffing levels, etc.  Establish the overall picture of the nominee’s accomplishments by setting the context and describing the impact/effect on the organization or division.  

Discuss/explain the impact of research/findings on the organization’s mission and goals.  

Stature in Professional Field
This section of the Justification Statement should discuss the nominee’s national or international leadership/authority in a field or discipline.  Describe their sphere of influence on others outside their main field or discipline; advising or consulting on scientific/technical programs

Discuss the nominee’s awards, memberships or authority in nation/international organizations, published works that had a major impact on their field or discipline.  
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