OFFICE OF THE UNDER SECRETARY OF DEFENSE
4000 DEFENSE PENTAGON
WASHINGTON, D.C. 20301-4000

3 SEP 2005

PERSONNEL AND
READINESS

MEMORANDUM FOR: SEE DISTRIBUTION

SUBJECT: Information for Department of Defense Civilian Employees Affected By
Hurricane Katrina

The purpose of this memorandum is to provide guidance on benefits, entitlements,
and employment flexibilities authorized for Department of Defense (DoD) civilian
employees affected by the immense devastation and disruption of Hurricane Katrina.
The attached conveys important information on critical human resources issues.

Our DoD civilian employees are a valued resource and an essential part of our
total force structure. As we move forward to restore operations interrupted by the storm
and its aftermath, we must do all that we can to assist our civilian workforce during this
difficult and challenging time. As part of our effort to keep our DoD workforce
informed, updated information will be posted regularly on the Defense Civilian Personnel
Management Service website, www.cpms.osd.mil. The site also contains links to other
information provided by agencies such as the Office of Personnel Management and the
Federal Emergency Management Agency.

We also must recognize that our employees are eager to continue making
contributions to our vital mission. Therefore, | encourage you to make every effort to use
alternate worksites, telework, alternate work schedules, temporary duty at alternative
work sites, and other flexible employment practices to ensure all employees can continue
their contributions. As we have learned from past crises, work can be a therapeutic outlet
by providing structure, consistency, and camaraderie.

I know that you will make every effort to support affected employees as they
rebuild their lives and return to normalcy. Please let me know how we can assist you and
support your efforts.

Marilee Fitzgerald
Marilee Fitzgerald
Acting Deputy Under Secretary of Defense
(Civilian Personnel Policy)
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