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TITLE OF POSITION
2009 SALARY RANGE (choose applicable Tier)
Tier 1, $117,000 - $162,9000 USD per year  
Tier 2, $117,000 - $170,000 USD per year  

Tier 3, $117,000 - $177,000 USD per year  

SERIES & GRADE:  ES-XXXX-00 
WHO MAY BE CONSIDERED:  United States Citizens 

OPEN PERIOD:  

POSITION INFORMATION:  Full-time/Permanent 
                                              

LOCATIONS:  [Insert Duty Location(s)]

[If you identify your targeted applicant pool(s) in the Job Builder template, Career Patterns icons will be automatically inserted here, e.g., Time in Career, Mobility, etc.]

Job Summary: 

· (Mandatory Standard Statement for all SES Jobs) This position is in the Senior Executive Service, a small elite group of top government leaders.  SES members possess a diverse portfolio of experiences including strong skills to lead across organizations.

· (Mandatory Standard Executive Value Proposition for all SES jobs.) As an executive you will influence the direction of innovation and transformation of the federal government and lead the next generation of public servants.
· (Component –Specific General Statement about the position 1-2 sentences.)  Example:  As a Senior Executive in IT in the international arena, you will be leading the Department in working with international military and government community to jointly develop strategies for sharing information in operational environments from combat to humanitarian assistance.

· (Component-Specific Statement of Organizational Location of the Position and link to the organization’s public website.) Example: This position reports to the Assistant Secretary of Defense.  http://www.dod.mil/cio-nii/
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Duties:
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Insert no more than 5 brief bullets listing high-level duties.  Example:
· Lead forums of technical experts with foreign counterparts to share information and explore potential areas for cooperation.

· Serve as the primary point of contact within DoD for international IT matters.

· Work within DoD and other US government agencies to ensure relationships and interactions are in line with US foreign policy.
· Develop and negotiate agreements with foreign militaries and governments.
Qualifications and Evaluations:
For consideration, you’ll need the following skills and competencies:

· Leading Change  

· Leading People  

· Results-Driven Leadership  

· Business Acumen  
· Building Coalitions  

These must be addressed in a narrative statement. Specific instructions for preparing your statement and definitions of these core qualifications are available at

http://www.opm.gov/ses/recruitment/ecq.asp
· In addition, DoD requires the Enterprise Perspective (Enter one of the following Tier-Specific Statements)
<T2 or T3> Ability to apply a broad point of view and an understanding of individual or organizational responsibilities in relation to DoD or government-wide strategic priorities is required.  Executives must demonstrate ability to work with internal and external partners to support national security objectives.  This perspective is typically gained through a variety of diverse work experiences. 

<or T1> Possesses a broad point of view and an awareness and understanding of individual or organizational responsibilities in relation to DoD or government-wide strategic priorities. Executives should demonstrate ability to work with internal and external partners to support national security objectives.  This perspective is typically gained through a variety of diverse work experiences.

(Insert no more than 2-3 Job-Specific Technical Qualifications) Examples:

· Extensive knowledge of IT and its applicability to communications and information sharing in a multi-faceted global environment.

· Ability to develop and maintain strong collaborative relationships 

(Insert any mandatory educational requirement., i.e. J.D for attorney positions)
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How You Will Be Evaluated:

 (Mandatory Standard Statements)

Your resume and complete application package will be reviewed to determine if you possess the DoD Enterprise Perspective and the necessary technical qualifications. 

Your Executive Core Qualification statement will be assessed by the agency and by a panel of government-wide executives convened by the Office of Personnel Management. 
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Benefits and Other Information:
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There are a variety of benefits available to Federal Government employees. You will find specific information pertaining to those benefits at http://www.usajobs.opm.gov.ei61.asp. 

OTHER INFORMATION:
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Top 


You must submit all required information by the closing date. If materials are not received, your application will be evaluated solely on the information available and may be considered ineligible.  

The individual selected will be required to file an "Executive Branch Personnel Public Financial Disclosure Report" (SF-278) in accordance with the Ethics in Government Act of 1978.

You will be required to serve a probationary period of 1 year. 
[Enter any other mandatory requirements such as security clearance, drug tests, PCS, etc]

[image: image22.png]



[image: image23.png]



[image: image24.png]



How to Apply:
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You may either 1) apply on-line or 2) deliver your application package via [Insert agency procedure.]  
· Your complete application package will include:

1. Résumé 

2. ECQ Narrative

3. Technical Qualifications Statement
4. Copy of most recent SF50, Notification of Personnel Action, if applicable. Required for current of Former Federal Employees. 
5. [INSERT AGENCY PROCEDURE]
If faxing in your application package:
Attention: [Insert name of contact]
[Insert telephone number]
[Insert complete address] 

All electronic submissions or faxes must be submitted and received by [Insert time] Eastern Time [Insert closing date.]  All mailed résumés and/or supporting documents must be received by [Insert closing date.]  [Insert agency application receipt procedures if different.]

What to Expect After You Apply:
After all application packages have been received, we will review your résumé to ensure you meet the basic qualification requirements.  We will evaluate each applicant who meets the basic qualifications on the information provided and may interview the best-qualified applicants.  After making a tentative job offer, we will conduct a suitability and/or security background investigation.  A final job offer for this position is typically made within 40 days after the deadline for applications.
[Insert name of contact] 
Phone: [Insert contact’s phone number including area code] 
TDD: [Insert TDD phone number including area code]
Email: [Insert contact’s email address]
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EEO Policy Statement:
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The United States Government does not discriminate in employment on the basis of race, color, religion, sex, national origin, political affiliation, sexual orientation, marital status, disability, age, membership in an employee organization, or other non-merit factor. 
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Reasonable Accommodation Policy Statement:
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Federal agencies must provide reasonable accommodation to applicants with disabilities where appropriate.  Applicants requiring reasonable accommodation for any part of the application and hiring process should contact the hiring agency directly.  Determinations on requests for reasonable accommodation will be made on a case-by-case basis. 
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