Restructuring VSIP Audit Trail
Example 1: Correcting a Skills Imbalance

In accordance with DoDI 1400.25, Volume 1702, restructuring VSIP allows
the Department to reshape its workforce without resorting to RIF, RIF avoidance
actions, or the loss of positions. Workforce restructuring buyouts may be used to
correct skill imbalances or to reduce managerial or supervisory positions.
Maintaining clear and complete audit trails is a critical part of every VSIP
transaction, and the audit trails must include sufficient documentation to show that
the buyouts were necessary to achieve legitimate restructuring objectives.

In this example, an organization with a changing workload uses
restructuring VSIP to increase the number of Information Technology Specialists
and reduce the number of Financial Management Specialists without eliminating
any positions.



APPROVED RESTRUCTURING VSIP LISTING

Cancel/
. From | From PP/ . . VSIP | To Pos. To PP/ . . New Restructured
Elfifﬁgl::,s :/ Pos. ID | Series/Gr Ao VT =) LEEET | (Ao Awarded ID Series/Gr VO | T LSEEe Incumbent | Pos. Filled
08DECABCDO0123 | GS411 |GS-501-12 | nancial Resource ~ |Rich, 01/03/09 | GS411 |GS-2210-12 | IT Spec. |Resource Mgmt.|Jones, 03/15/09
Management Spec. |Mgmt. Division |Johnny B. Division Susie V.
08DECABCD0234 | GS412 |GS-501-12 | nancial Resource ~|Cash, 01/03/09 | GS412 |GS-2210-12 | IT Spec. [ReSource Mgmt.Worth, 04/26/09
Management Spec. |Mgmt. Division |Ann C. Division Peter O.
08DECABCD0345 | GS413 |GS-501-12 | nancial Resource ~ |Buck, 01/03/09 | GS413 |GS-2210-11 | IT Spec. |resource Mgmt. Surge, 05/03/09
Management Spec. |Mgmt. Division |Manny A. Division Franklin




RESTRUCTURING BUYOUT AUTHORITY REQUEST

Scope and Nature of Request: Specify the activity location, organizational unit, occupational series,
grade(s) or band(s) and position description (PD) number for which the workforce restructuring authority
will apply. Provide the same information regarding the reshaped position(s). Explain/justify the need to
restructure the position and provide contact information for the requestor/POC.

Current Position:

Activity location: Resources Management Division, Chambersburg PA
Organizational Unit: Resource Management Branch

Title: Financial Management Specialist

PP/PS-OS/OC-GR/PB: GS-501-12

Supervisory Status: Non-supervisory

Position Description Number: TA115

Position/Manpower Number: GS411

Proposed Effective Date: 1/1/09

Proposed/Reshaped Position:

Activity location: Resource Management Division, Chambersburg PA
Organizational Unit: Resource Management Branch

Title: IT Specialist (INFOSEC)

PP/PS-OS/OC-GR/PB: GS-2210-12

Supervisory Status: Non-supervisory

Position Description Number: 96045

Position/Manpower Number: GS41]

Proposed Effective Date: 1/2/09

Justification:

The Resource Management Division is converting to a new operating system and requires the addition of
I'T specialists to the staff. Given the shift to the new operating system and the centralization of financial
management workload, three Financial Management Specialist positions will be restructured to create the

on-site I'T team in support team.

Organizational Point of Contact:
Name:
Phone:
e-Mail:

APPROVING OFFICIAL DECISION

This request for restructure buyout is: N {/_{M/Approved

Comments:

__Disapproved

i,
™"

Signature/Org W>‘~ A/&,L.‘w — Date /; - Fo-p§




Standard Form 50

Rev. 7/91

U.S. Office of Persannel Management
FPM Supp. 296-33, Subch. 4

NOTIFICATION OF PERSONNEL ACTION

1. Name (Last, First, Middle)

Rich

Johnny B,

G

5-B. Nature of Action

KX~

l'/:/;
6-A. Code

2. Social Security Number

3. Date of Birth
KA/ KK LXK

4. Effective Date
1/3/09

Retirement - Voluntary 825 Separation Incentive
5-C. Code [5-D. Legal Authority 6-C. Code [6-D. Legal Authority
SOM 5 U.85.C. 8336 VWN 5 U.S8.C. 9902 (g)
5-E. Code [5-F. Legal Authority 6-E. Code |6-F. Legal Autharity

7. FROM: Position Title and Number

15. TO: Position Title and Number

Financial Management Specialist G8411
8 Pay Plan [9. Occ. Code[10. Grade or Level 111 Step or Rate [12. Total Salary 13. Pay Basis [16. Pay Plan17.0cc.Codd 18. Grade or Level] 16, Step or Rate[20. Total SalaryiAward 21. Pay Basis
GSs 501 12
12A. Basic Pay 12B. Locality Adj. 12C. Adj. Basic Pay  [120). Other Pay 20A. Basic Pay 20B. Locality Adj. 20C. Adj. Basic Pay 200, Cither FPay

14. Name and Location of Position's Organizat

1

1]

22. Name and Location of Position's Organization

L u e , . —
. Veterans Preference . Tenure 25. Agency Use 26. Veterans Pref. for RIF
1- None 3 - 10-Poiny/Disability 5 - 10-Point/Other 0- None 2 - Conditional
& 2- B-Point 4 - 10-Point/Compensable 6 - 10-Point/Compensable/30% 1 1- Permanent 3 - Indefinite YES [:] NO
27 FEGL ] 28. Annuitant Indicator 29. Pay Rate Deferminant
BASIC PLUS OPTION B (2%}
KO 9 NOT APPLICABLE o]
30. Retirement Plan 31. Service Comp. Date (Leave) |32 Work Schedule 33. Part-Time Hours Per
Biweeakly
C CSRS 06-10-79 F FULL~TIME Pay Period

34, Position Occupied 35 FLSA Categ ry . Appropriation Code
1 1- Competitive Service 3 - SES General o E- Exempt
2- Excepted Service  4- SES Career - N- Non-exempt
38. Duty Station Code 39. Duty Station (Ciry - County - Stace or Overseas Location)

Chambersburg, Franklin, Pennsylvania

40. AGENCY DATA

41,

42.

43.

44.

45. Remarks

Forwarding address:

Reason for retirement :
Lump-sum payment to be made for any unusg

Lump-sum of $25000 to be paid 3-JAN-2009.

To obtain retirement benefits.
ed annual leave.

46. Employing Department or Agency

Department of

47. Agency Code

48, Personnel Office 1D

49. Approval Date

50. Signature/Authentication and Tile of Approving Official

Human Resources Officer

TURN OVER FOR IMPORTANT INFORMATION

5-Fart

2 - OPF Copy - Long-Term Record - DO NOT DESTROY

Editions Prior to 7/91 Are Not Usable After
6/30/93
NSN 7540-01-333-6236



Rev. 7
U.8, Office of Personnel Management
FPM Supp. 296-33, Subch, 3

Standard Form 52
7/91

PART A - Requesting Office (Also complete Part B, Items 1,

1. Actions Requested
CANCEL/ESTABLISH/FILL

REQUEST FOR PERSONNEL ACTION

7-22, 32, 33, 36, and 39.)

2. Request Number

08DECABCD123
3. For Additional Information Call (Name and Telephone Number) 4. Proposed Effective Date
John Doe (123)456-7890 1/4/09

5. Action Requested By [ Typed Name, Title, Signature, and Request Date)

John Doe
Chief, Resource Management

PART B - For Preparation of SF 50
1. Name (Last, First, Middle)

2/10/2008

FIRST ACTION

5-A. Code|5-B. Nature of Action

{Use only codes in FPM Supplement 292-1. Show all dates in month-da

6. Action Authorized by (Typed Name, Title, Signature, and Concurrence Date)

y-year order.)

2. Social Security Number 3. Date of Birth |4 Effective ‘Date

SECOND ACTION

6-A. Code|6-B. Nature of Action

5-C. Codel5-D. Legal Authority

6-C. Code|6-D. Legal Authority

5-E. Code|5-F. Legal Aurthority

7 Fﬁﬁm:vownm Title and Number

6-E. Code|6-F. Legal Authority

5. Ta:-g;smon Title and Number

Financial Management Specialist 68411 IT Specialist (INFOSEC) Gs411

&, Pay Plan [8.0cc. Code]10.Grade or Level 1. Step or Rate 12. Total Salary 13 Pay Basis §16. Pay 17. Oce. 18.Grade or Leve 19.5tep or Rate |20, Total Salary/Award [21. Pay
. 1 HCode . Hasig

Gs 501 |12 Hpé’é 2910 | 12

12A. Basic Pay 128, Localty Adj. 12C. Ad]. Basic Pay 12D, Other Pay

20A. Basic Pay 208. Locality Ad]. 20C. Adj. Basic Pay |20D. Other Fay

4. Narne and Location of Position's Grganization

Resource Management Divigsion
Chambersburg Pa

EMPLOYEEDATA

23. Veterans Preference
1 - None
2 - B-Point

3+ 10-Painy/Disability
4 - 10-Point/Compensable

5 - 10-Point/Other
6 - 10-Point/Compensable/30%

22. Mame and Location of Position's Organization

Resource Management Division
Chambersburg PA

26. Veterans Pref for RIF

" Ives [ Ino

24, Tenure
G - None 2 = Conditional
1 - Permanent 3 - Indefinite

25, Agency Use

1

27, FEGLE

28. Annuitant Indicator

29. Pay Rate Determinant

30. Retirement Plan

31. Service Comp. Date {Leave)

POSITION DATA

34. Position Occupied

1 - Competitive Service
2« Excepted Service

36, FLSA Category
E - Exernpt
N - Nonexempt

3 - SES General
4 - 5ES Career

32. Work Schedule

1

36. Appropriation Cade

33 Part-Time Hours T6r
Biweakly
Pay Period

37. Bargaining Unit Status

38. Duty Station Code

39. Duty Station (City - County - State or Overseas

Location)

40. Agency Data 41, 42. 43.

44,

45, Educational Level 46. Year Degree Attained |47, Academic Discipline

48, Functional Class

49. Citizenship

7 Vous

‘50. Veterans Status |51, Supervisory Status

A 8 - Other

PART C - Reviews and Approvals (Not to be used by requesting office.) .
1. Office/Function Initials/Signature Date Office/Function Initials/Signature Date

A, D.

B. E.

C. F.

2. Approval: | certify that the information entered on this form is accurate and that the Signature Approval Date
proposed action is in compliance with statutory and regulatory requiremerits.
MUME OVER Editions Prior 1o 7/91 Are Not Usable Arrer 6/30/93

52-118

NSN 7540-01-333-6239



PART D - Remarks by Requesting Office

MNote to Suparvisors:

Request to cancel existing position and establi
Pogsition is to be established

operating system.

PART E - Employee Resignation/Retirement

and may also be used to determine your eligibility for unempioyment
compensation benefits. Your forwarding address will be used primarily
to mail you copies of any documents you should have or any pay or
compensation to which you are entitled,

This information is requested under authority of sections 301, 3301, and
8506 of title 5, U.S, Code. Sections 301 and 3301 authorize OPM

Do you know of additional or conflicting reasons for the employee's resignation/retirement ?

If "YES", please state these facts on a separate sheet and attach to SF 52.)

O O

sh an IT position in support of the new

as a G5-2210-12, IT Spec (Infosec). JD

Privacy Act Statement

and agencies to issue regulations  with regard to employment of
individuals in the Federal service and their records, while section 8506
requires agencies to furnish the specific reason for termination of
Federal service to the Secretary of Labor or a State agency in
connection  with  administration of  unemployment compensation
programs.

The furnishing of this information is voluntary: however, failure to
provide it may result in Your not receiving: (1) your copies of those
documents you should have; (2) pay or other compensation due you; and
(3) any unemployment compensation benefits to which you may be
entitled.

1. Reasons for Resignation/Retirement (NOTE: Your reasons are used in determining possible unemployment benefits. Please be specific and
avoid generalizations. Your resignation/retirement is effective at the end of the day - midnight - unless you specify atherwise.)

2. Effective Date|3. Your Signature 4. Date Signed

PART F - Remarks for SF 50

5. Forwarding Address {Number, Street, City, State, ZIP Code)




Standard Form 50

Rev. 7/¢1

U.S. Offce of Personnel Management
FPM Supp. 296-33, Subch, 4

NOTIFICATION OF PERSONNEL ACTION

1. Name Lase, First, Middle)
JONES SUSIE V.

5-A. Code of Actio

4. Effective Diate
3/15/09

2. Social Security Number 3. Date of Birth
DO O.ED 0.8 9004 .05 09504

s

101 Career-Conditional Appointment
5-C. Code [5-D. Legal Authority 6-C. Code[6-D. Legal Authority
BWA OPM Delegation Agr XXX, WHE V.00 &P 0.94
5-E. Code [5-F. Legal Authority 6-E. Code [6-F. Legal Authority

7. FROM: Position Title and Number

15T0:Poﬂﬁon?ﬁeandNumbm

IT Specialist (INFOSEC) GS411

& Pay Plan oo, Code |10, Grade of Lewel 117 Step or Rate [12. Total Salary 13. Pay Basis

12A. Basic Pay 12B. Locality Adj. 12C. Adj. Basic Pay  [12D. Other Pay

16. Pay Plart 17.0cc Codd 18, Grade or Level|19. Step or Rate |20, Total Salary/Award 21, Pay Basis
GE 2210 12 01 $67,613.00 PA
20A. Basic Pay 20B. Locality Adj. 20C. Adj. Basic Pay  [20D, Other Pay

$59,383,00 $8,230.00 $67,613.00 S0

14. Name and Location of Position's Organization

. Veterans Preference
1- None

3 - 10-Point/Disability
5 2 - 5-Point

4 - 10-Point/Compensable

5 - 10-Point/Other
6 - 10-Point/Compensable/30%

22. Name and Location of Position's Crganization

Rescurce Management Division
Chambersburg PA

24. Tenure 26. Veterans Pref, for RIF

N 0 - None 2 - Conditional
“ 1- Permanent 3 - indefinite

[[Jves NO

27 FEGLI
- | IBASIC PLUS OPTION B (2X)
KO

28. Annuitant Indicator 29. Pay Rate Determinant

9 NOT APPLICABLE 0

30, Retirement Plan

K FERS & FICa

31. Service Comp. Date (Leave)
3/15/09

B E- Exempt

1 1 - Competitive Service 3. SES General
) N- Non-exempt

2- Excepted Service 4. SES Career

32. Work Schedule 33. Part-Time Hours Per

i
36. Appropriation Code

Biweekly
Pay Period

F FULL-TIME

. o .
7. Bargaining Unit Status

38. Duty Station Code

Chambersburg, Franklin,

39. Duty Station (Ciry - County - State or Overseas Location)

Pennsylvania

40. AGENCY DATA 141, 42. 43.

44.

45. Remarks

Appointment affidavit executed 15-MAR-2009.
Creditable Military Service: ):9.9.0'4
Previous Retirement Coverage: Never Covered.

Full performance level of employee's position is GS-12.

Appointment is subject to completion
15-MAR-2009. '
Service counting toward career tenure from:
Frozen service:; XXXKX¥Y

Employee is automatically covered under FERS.

of one-year initial probationary period beginning

15-MAR-2009

46. Employing Department or Agency
Department of

47. Agency Code 48. Personnel Office 1D 49. Approval Date

50. Signature/Authentication and Tille of Approving Official

Human Resources Officer

TURN OVER FOR IMPO RTANT INFORMATION
5-Part

2 - OPF Copy - Long-Term Record - DO NOT DESTROY

Editions Prior to 7/91 Are Not Usable After
6/30/93
NSN 7540-01-333-6236



RESTRUCTURING BUYOUT AUTHORITY REQUEST

Scope and Nature of Request: Specify the activity location, organizational unit, occupational series,
grade(s) or band(s) and position description (PD) number for which the workforce restructuring authority
will apply. Provide the same information regarding the reshaped position(s). Explain/justify the need to
restructure the position and provide contact information for the requestor/POC.

Current Position:

Activity location: Resources Management Division, Chambersburg PA
Organizational Unit: Resource Management Branch

Title: Financial Management Specialist

PP/PS-OS/OC-GR/PB: GS-501-12

Supervisory Status: Non-supervisory

Position Description Number: TA115

Position/Manpower Number: GS412

Proposed Effective Date: 1/1/09

Proposed/Reshaped Position:

Activity location: Resource Management Division, Chambersburg PA
Organizational Unit: Resource Management Branch

Title: IT Specialist (INFOSEC)

PP/PS-OS/OC-GR/PB: (GS-2210-12

Supervisory Status: Non-supervisory

Position Description Number: 96045

Position/Manpower Number: GS412

Proposed Effective Date: 1/2/09

Justification:

The Resource Management Division s converting to a new operating system and requires the addition of
[T specialists to the staff. Given the shift to the new operating system and the centralization of financial
management workload, three Financial Management Specialist positions will be restructured to create the
on-site I'T team in support team.

Organizational Point o
Name:

Phone:
e-Mail:

APPROVING OFFICIAL DECISION

This request for restructure buyout is: / Approved

««««« _ Disapproved

Comments:

/
Signature/Org 5} o L Date d -3, -0 J




Standard Form 50

Rev. 7/91

U.S. Office of Personnel Management
FPM Supp. 296-33, Subch. 4

NOTIFICATION OF PERSONNEL ACTION

1. Name (Last, First, Middle) 2. Bocial Security Number 3. Date of Birth 4. Effective Date
CASH ARNN C. XXX -~ZX XXX bO.90.0.95¢.¢ 1/3/09
” o —

: o el i A L .
5-A. Code |5-B. Nature of Action 6-A. Code . Né
302 Retirement - Voluntary 825 Separation Incentive
5-C. Code 15-D. Legal Authority 6-C. Code(6-D. Legal Authority
50M 5 U.8.C. 8336 VWHN 5 U.5.C. 9902 (g)
5-k. Code [5-F. Legal Authority 6-E. Code [6-F. Legal Autharity
7. FROM: Position Title and Number 15. TO: Position Title and Number
Financial Management Specialist G5412
8 Pay Plan B Oco. Code[10. Girade of Level |71 Step or Rate [12. Total Salary 13 Pay Basis J16. Pay Plad 17 O Con 18, Grade or Level] 19. Step o7 Rate |50, Toal Salary/Award 21. Pay Basig
G5 501 12
12A. Basic Pay 128, Locality Ad]. 12C. Adj. Basic Pay  [12D. Other Pay 20A. Basic Pay 20B. Locality Adj. 20C. Adj. Basic Pay  [200. Other Pay
14. Name and Location of Position's Organization 22. Name and Location of Position's Organization

.
24. Tenure

Z i Hesere " iz
2 uifetarans Pref@rénce 25. Agency Use
1- None 3 - 10-Poini/Disability 5 - 10-Point/Other 0 - Mone 2 - Conditional
1 2 - 5-Point 4 - 10-Point/Compensable 6 - 10-Point/Compensable/30% 1 1- Permanent 3 - Indefinite [:] YES NO
27 FEGLE 28. Annuitant Indicator 29. Pay Rate Determinant
BASIC PLUS OQPTION B (2%} )
KGO 9 NOT APPLICARLE 0
30. Retirement Plan 31. Service Comp. Date (Leave) |32. Work Schedule 33. Part-Time Hours Per
Biweekly
C CSRS 05-10-80 F FULL-TIME Pay Period
| e - 7
v -
34. Position Occupied 35, FLSA Category 36. Appropriation Code
1 1 - Competitive Service 3 - SES General B E- Exempt
2 - Excepled Service 4 - SES Career ’ N- Non-exempt
38. Duty Station Code 39. Duty Station (Ciry - County - State or Overseas Location)
Chambersburg, Franklin, Pennsylvania
40. AGENCY DATA [41. 42. 43. 44,

45. Remarks

Forwarding address:

Reason for retirement: To obtain retirement benefits.
Lump-sum payment to be made for any unuged annual leave.
Lump-sum of $25000 to be paid 3-JAN-2009.

46. Employing Department or Agency 50. Signature/Authentication and Tile of Approving Official
Department of
47. Agency Code 48. Personnel Office 1D 49, Approval Date

Human Resources Officer

TURN OVER FOR IMPORTANT INFORMATION Editions Prior to 7/91 Are Not Usable After

SPart 2 - OPF Copy - Long-Term Record - DO NOT DESTROY NSN 7540-01-300 e




Standard Form 52

Rev. 7/91

U.5. Office of Personnel Management
FFM Supp. 296-33, Subch. 3

PART A - Requesting Office (Also complete Part B, Items 1,

1. Actions Requested

CANCEL/ESTABLISH/FILL

REQUEST FOR PERSONNEL ACTION

7-22, 32, 33, 36, and 39,}

2. Request Number
0BDECABCD234

3. For Additional Information Call (Name and Telephone Number)

John Doe

(123)456-7890

4. Proposed Effective Date

1/4/09

5. Action Requested By [Typed Narne, Title, Signature, and Request Date)
John Doe

Chief, Resource Management 2/10/2008

PART B - For Preparation of SF 50 (Use only codes in FPM Supplement 292.

1. Name (Last, First, Middle)

FIRST ACTION

5-A. Code|5-B. Nature of Action

2. Bocial Security Number 3. Date of Birth

SECOND ACTION

6-A. Code|6-B. Nature of Action

6. Action Authorized by (Typed Narme, Title, Signature, and Concurrence Date)

1. Show all dates in month-day-year order.)

IA. Effective Date

5-C. Code|5-D. Legal Authority

6-C. Code|6-D. Legal Authority

5-E. Code|5-F. Legal Authority

6-E. Code|6-F. Legal Authority

T TROW: Positon 16 and Nurmber

Financial Management Specialist G8412

11 L o] Posion Tile ang Number

IT Specialist (INFOSEC)

GS412

8. Pay Plan |9.0cc. Code|10.Grade or Level 1 1.Step or Rate
GS 501 iz

12, Total Salary 13.Pay Basis

18, Pay 17. Oce. 18.Grade or Level 19.5tep ar Rate|20), Total Salary/Award |21. Pay
"y Code Basis
el 2210 | 12

12A. Basic Pay 12B. Locality Adj, 12C, Adj. Basic Pay |12D. Other Pay

20A. Basic Pay 20B. Locality Adj.

20C. Adj. Basic Pay

20D. Gther Pay

14, Name and Location of Position's Organization

Resource Management Divigion
Chambersburg PA

EMPLOYEEDATA
23. Veterans Prefererice
1 - None
2 - BPoirit

B - 10-Point/Cther
G - 10-Poiny/Compensalle/30%

3 - 10-Point/Disability
4 - 10-Point/Cormpensable

22. Name and Location of Position's Organization

Resource Management Division
Chambersburg PA

24, Tenure
O - None 2 - Conditional
1 - Permanert 3 - Indefinite

25, Agency Use

-

26. Veterans Pref for RIF

ves [ Ino

27. FEGL

28, Annuitant Indicator

29. Pay Rate Determinant

30. Retirement Plan 31. Service Comp. Date {Leave]

POSITION DATA

34. Position Gccupied
1 - Cormpetitive Service

35. FLSA Category

3 - BES General E - Exempt

32. Work Schedule

]

36. Appropriation Code

33, Part-Tune Hours Per
by Biwveekly

Pay Period
37. Bargaining Unit Status

- l 2 - Excepted Service 4 - SES Career N N - Norexermgt
38. Duty Station Code 39. Duty Station (City - County - State or Overseas Location)
40. Agency Data 41. 4z, 43. 44,

45, Educational Level 46, Year Degree Attained

PART C - Reviews and Approvals (Not to be used by requesting office.)

47. Academic Discipling| 48, Functional Class

49, Citizenship

”‘] 1-USA & - Other

BO. Veterans Status ’51. Supervisory Status

1. Office/Function Initisls/Signature Date Office/Function Initials/Signatire Date
A lo.
B. le.
C. F.

2. Approval: | centify that the information enterad on this form is acourate and that the
proposed action is in compliance with statutory and regulatory requirements.

Signature

Approval Date

E OVER

52-118

Editions Prior to 7/91 Are Not Usable After 6730703

NEN 7540-01-333-6239



PART D - Remarks by Requesting Office

(Note to Supervisors: Do you know of additional or conflicting reasons for the employee’s resignation retirement?
If "YES", please state these facts on a separate sheet and attach 1o F 57.)

O o

Request to cancel existing position and establish an IT position in support of the new

operating system.

PART E - Employee R&signaﬁm/ﬂ&tiremam

Position is to be established as a G8-2210-12, IT Spec (Infosec). JD

Privacy Act Statement

You are requested to furmish a specific reason for your resignation or
retirement and a forwarding address. Your reason may be considered in
any future decision regarding your re-employment in the Federal service
and may also be used to determine your eligibility for unemployment
compensation benefits. Your forwarding address will be used primarily
to mail you copies of any documents you should have or any pay or
compensation to which you are entitled.

This information is requested under authority of sections 301, 3301, and
8506 of title 5, U.S. Code. Sections 301 and 3301 authorize OPM

and agencies to issue regulations with regard to employment of
individuals in the Federal service and their records, while section 8506
requires agencies to furnish the specific reason for termination of
Federal service to the Secretary of Labor or a State agency in
connection  with  administration  of unemployment  compensation
programs.

The furnishing of this information is voluntary; however, failure to
provide it may result in your not receiving: (1} your copies of those
documents you should have; (2) pay or other compensation due you; and
(3) any unemployment compensation benefits to which you may be
entitled.

1. Reasons for Resignation/Retirement (NOTE- Your reasons are used in determining possible unemployment benefits. Please be specific and
avoid generalizations. Your resignation/retirement is effective at the end of the day - midnight - unless you specify otherwise.)

2. Effective Date|3. Your Signature

PABRT F - Remarks for SF 50

4. Date Signed

5. Forwarding Address (Number, Street, Ciry, State, ZIP Cocle)




Standard Form 50

Rev. 7/91

U.5. Office of Personnel Management
FPM Supp. 296-33, Subch. 4

NOTIFICATION OF PERSONNEL ACTION

3. Date of Birth J4, Effective Date

1. Name (Last, First, Middle)
Worth Peter O,

2. Social Security Number
)99 ED.0.£9.0.0.9.4 b0.90 99504 4/26/’09

ey

e 4 2
of Action

‘ 6-A. Code
Career-Conditional Appointment

101
5-C. Code 15-D. Legal Avthonity 6-C. Cade |6-D. Legal Authority
BWA OPM Delegation Agr XXX, WHS XXX-XXX
5. Code |5-F. Legal Autharity 6-E. Code |6-F. Legal Awuthority

1&?0:PaﬁﬂonfﬁeandNumber
(INFOSEC)

7. FROM: Position Title and Number

IT Specialist GS412

8 Pay Plan B Gee. Code 10, Grage o Level 151 Step or Rate [12. Tatal Salary 13 Pay Basis [16. Pay Plarl17.0cc. Cood 18, Grage or Levell 19, Step or Rate[20. Total Salary/Award 21. Pay Basig
GS 2210 1z 01 §67,613.00 PA
12A. Basic Pay 12B. Locality Adj. 12C. Adj. Basic Pay |12D. Other Pay 20A. Basic Pay 20B. Locality Adj. 20C. Adj. Basic Pay 120D, Other Fay

$59,383.00 $8,230.00 567,613.00 50

14. Name and Location of Position's Organization 22. Name and Lacation of Position's Grganization

Resource Management Division
Chambersburg PA

23. Veterans Preference 4. Tenure 26. Veterang Pref. for RIF
1- Mone 3 - 10-Point/Disability 5 - 10-Point/Other 0~ None 2 - Conditional

2 2 - 5-Paint 4 - 10-Point/Compensable 6 - 10-Point/Compensable/30% 2 1- Permanent 3 - Indefinite [:] YES NO

27 FEGLI 28. Annuitant Indicator 29. Pay Rate Determinant
[IBASIC PLUS OPTION B (2%)

KO 9 NOT APPLICARLE 0

30. Retirement Plan 31. Service Comp. Date (Leave) | 32. Work Scheduie 33. Part-Time Hours Per
Biweekly
K FERS & FICA 4/26/09 F Pay Period

FULL-~

TIME
- .

»

34. Position Occupied N ¢ €g ,
1 1~ Competitive Service 3 - SES General B E- Exempt
2- Excepted Service 4. SES Career N- Non-exempt

38. Duty Station Code 39. Duty Station (Ciry - County - State or Oversees Location)
Chambersburg, Franklin, Pennsylvania

43. 44.

40. AGENCY DATA |47, 42,

45. Remarks

Appointment affidavit executed 26-APR-2009.

Creditable Military Service: ¥¥XXX

Previous Retirement Coverage: Never Covered.

Full performance level of employee's position is Gg-12.

Appointment is subject to completion of one-year initial probationary period beginning
26-APR-2009,

Service counting toward career tenure from: 26-APR-2009.

Frozen service: XIXXXXX

Employee is automatically covered under FERS.

46. Employing Department or Agancy
Department of
47. Agency Code

50. Signature/Authentication and Title of Approving Official

48. Personnel Office TD 44, Approval Date

Human Resources Officer

TURN OVER FOR IMPORTANT INFﬁﬁMATION
5-Part

2 - OPF Copy - Long-Term Record - DO NOT DESTROY

Editions Prior to 7/91 Are Not Usable After
6/30/93
NSN 7540-01-333-6236



RESTRUCTURING BUYOUT AUTHORITY REQUEST

Scope and Nature of Request: Specify the activity location, organizational unit, occupational series,
grade(s) or band(s) and position description (PD) number for which the workforce restructuring authority
will apply. Provide the same information regarding the reshaped position(s). Explain/justify the need to
restructure the position and provide contact information for the requestor/POC.

Current Position:

Activity location: Resources Management Division, Chambersburg PA
Organizational Unit: Resource Management Branch

Title: Financial Management Specialist

PP/PS-OS/OC-GR/PB: GS-501-12

Supervisory Status: Non-supervisory

Position Description Number: TA115

Position/Manpower Number: GS413

Proposed Effective Date: 1/1/09

Proposed/Reshaped Position:

Activity location: Resource Management Division, Chambersburg PA
Organizational Unit: Resource Management Branch

Title: IT Specialist (Network)

PP/PS-OS/OC-GR/PB: (S-2210-11

Supervisory Status: Non-supervisory

Position Description Number: D1343

Position/Manpower Number: GS413

Proposed Effective Date: 1/2/09

Justification:

The Resource Management Division is converting to a new operating system and requires the addition of
IT specialists to the staff. Given the shift to the new operating system and the centralization of financial
management workload, three Financial Management Specialist positions will be restructured to create the
on-site I'T team in support team.

Organizational Point of Con
Name:

Phone:
e-Mail

APPROVING OFFICIAL DECISION

o

This request for restructure buyout is: . Approved

.......... Disapproved

Comments:

Signature/Org c;‘ Nk , Date (A{“ 30-0%
[



Standard Form 50

Rev. 7191

U.8, Office of Personnel Management
FPM Supp. 296-33, Subch. 4

NOTIFICATION OF PERSONNEL ACTION

1. Name (Lasi. First, Middle) 2. Social Security Number 3. Date of Birth 4. Effective Date
BUCK MANNY A. KEX-KE-~KKAXK XX/XK /X 1/3/09

5-A. Code : -
302 Retirement - Voluntary 825 Separation Incentive
5-C. Code [5-D Legal Authority 6-C. Code [6-D. Legal Authority
SOM 5 U.5.C. 8336 VWN 5 U.8.C. 9302 (q)
5-E. Code |5-F. Legal Authority 6-E. Code [6-F. Legal Authority
T,FROM:PomﬁonfMeandNumber 15. TO: Position Titie and Number
Financial Management Specialist GS413
8. Fay Plan B Occ. Code 10, Carae oF Level |11 Step or Rate |12, Total Salary 13. Pay Basis [16. Fay Plal 17 Ocr Codq 18, (race or Level[19. Step or Rate |20, Total Salary/Award 21. Pay Basig
GS 501 12
12A. Basic Pay 12B. Locality Adj. 12C. Adj. Basic Pay [120. Other Pay 20A. Basic Pay 20B. Locality Adj. 20C. Adj. Basic Pay  [20D. Other Pay
14. Name and Location of Position's Organization 22. Name and Location of Positiorns Organization

: -
referance 24, Tenure

26.7\'/9te~érans~) ref. fo;/ﬁ!F .
1- None 3-1 0-Point/Disability 5 - 10-Point/Other 0 - None 2 - Conditional
5 2- 5-Point 4. 10-Point/Compensable 6 - 10-Point/Compensable/30% 1 1~ Permanent 3 - Indefinite [:] YES NO
27 FEGL} 28, Annuitant Indicatar 29, Pay Rate Determinant
) BASIC PLUS OPTION B (2X)
K 9 NOT APPLICARBLE 0
30. Retirement Plan 31. Service Comp. Date (Leave) |32 Work Scheduie 33. Part-Time Hours Per
Biweekly
C CSRS 04-20~78 FULL-TIME Pay Period
34. Position Occupied 35. FLSA Category 36. Appropriation Code 37. Bargaining Unit Statys
1 1~ Competitive Service 3 - SES General B E- Exempt
) 2 - Excepted Service  4- SES Career M- Non-exempt
38. Duty Station Code 39. Duty Station (City - County - State or Overseeas Location)
Chambersburg, Frankl in, Pennsylvania
40. AGENCY DATA 141, 42, 43. 44.
45, Remarks

Forwarding address:

Reason for retirement: To obtain retirement benefits.
Lump-sum payment to be made for any unused annual leave.
Lump-sum of $25000 to be paid 3-JAN-2009,

46. Employing Department or Agency 50. Signature/Authentication and Tille of Approving Official
Department of
47. Agency Code 48. Personnel Office 1D 49. Approval Date
Human Resources Officer
TURN GVER FOR IMPORTANT INFORMATION Editions Prior to 7/91 Are Not Usable After
5-Part 6/30/93

2 - OPF Copy - Long-Term Record - DO NOT DESTROY NSN 7540-01-333.6236



Standard Form 52

Rev. 7/91

U.5. Office of Personnel Management
FPM Supp. 296-33, Subch, 2

PART A - Requesting Office {Also complete Part B, Items 1, 7-

1. Actions Requested

CANCEL/ESTABLISH/FILL

REQUEST I'OR PERSONNEL ACTION

22, 32, 33, 36, and 39.)

2. Request Number

08DECABCD345
3. For Additional Information Call Name and Telephone Numberi 4. Proposed Effective Date
John Doe {123)456-7890 1/4/09

5. Action Requested By [ Typed Name, Title,

John Doe
Chief, Resource Management

PART B - For Preparation of SF
1. Name (Last, First, Middie)

Signature, and Request Dare)

2/10/2008
50 {Use only codes in EPM Supplement 292

2. Social Security Number

6. Action Authorized by (Typed Narne,

1. Show all dates

Title, Sigriature, and Concurrence Data)

in month-day-year order.) ;
3. Date of Birth liEffective Date

FIRST ACTION SECOND ACTION

5-A. Code|5-B. Nature of Action 6-A. Code|6-B. Nature of Action

5-C. Code|b-D. Legal Authaority 6-C. Code|6-D. Legal Authority

5-E. Code |5.F, Legal Authority 6-E. Codel6.F, Legal Authority

T RO Poson Tite and Number 5. TO: Posmion Title ang Number

Financial Management Specialist GS413 IT Specialist (Network) G8413

8. Pay Plan 19 Oce. Code]10. Grade ar Level11 Step or Rate 12. Total Salary T3.Pay Basis §1 6. Pay 17. Oce. 18.Grade or Level 19.8tep or Rate | 207 Total Salary/Award [21. Py
YA, Coxde Basgis

Gs 501 |12 et 2210 | 11

12A. Basic Pay 12B. Locality Adj. 12C. Adj. Basic Pay [12D. Other Pay 20A. Basic Pay 20B. Locality Adj. 20C. Adj. Basic Pay | 200, Other Pay

14. Name and Location of Pasition’s Organization

Regsource Management Divigi on

Chambersburg pa

EMPLOYEEDATA

23. Veterans Preference
1 - Mong
2 - B-Paint

3 10-Point/Disability
4 - 10-Foint/Compensable

Fe
Ch

24T
5 - 10-Point/Other
G- 10~Pmin!/Compensab#e/i%()%

]

22. Name and Location of Pasition's Organization

source Management Division
ambersburg pPa

aryre
0 - Norne 2 - Conditional
1 - Permanent 3 - Indefinite

25, Agency Use

2B. Veterans Pref for BIF

- 1ves [ Ino

27. FEGLY

30. Retirernent Plan

POSITION DATA

34. Position Cecupied
1 - Cormpetitive Service
2 - Excepted Service

3 - BES Generat
4 - SES Caresr

28. Annuitant Indicator

.

29. Pay Rate Determinant

31. Service Comp, Date (Leave)

35. FLSA Category
E - Exempt
M- Nerexernpt

32, Work Schedule

]

36. Appropriation Code

33. Part-Tirre Fors Per ™
Biweekly
] Pay Period

37. Bargaining Unit Status

38. Duty Station Code

39, Duty Station (City - County - State or Overseas Location)

40, Agency Data 41,

42, 43.

44,

45. Educational Level 46. Year Degree Attained

47. Acadernic Discipline| 48. Functional i

49. Citizenship

1-USA 8 - Other

ass 50. Veterans Status

-

51. Supervisory Status

PART C - Reviews and Approvals (ot to be used by requesting office. ) ,
1. Office/Function Initials/Signature Date Office/Function Initials/Signature Date
A. ,D.
. E
C. F.
2. Appraval: | certify that the information entered on this form is accurate and that the Sighature Approval Date

proposed action is in compliance with statutory and reguiatory requirements,

TONTINUED 0N REVERSESI5E

52-118

OVER

tditions Prior to 7797 Are Mot Usable After 6/30/073
NSN 7540-01 -333-6239



PART D - Remarks by Requesting Office

{Note to Supervisors: Do you know of additional or conflicting reasons for the employee's resignation/retirernent ?
i “YES", please state these facts on a separate cheet and attach to SF 52.)

ves o

Request to cancel existing position and establish an 17T position in support of the new

operating system.

PART E - Employee Resignation/Retirement

Position is to be established as a G8-2210-11, 1T Spec (Network). Jp

Privacy Act Statement

You are requested to furnish a specific reason for vour resignation or
retirement and a forwarding address. Your reason may be considered in
any future decision regarding your re-employment in the Federal service
and may also be used to determine your eligibility for unemployment
compensation benefits., Your forwarding address will be used primarily
to mail you copies of any documents you should have or any pay or
compensation to which you are entitled,

This information ig requested under authority of sections 301, 3301, and
8506 of title 5, U.S. Code. Sections 301 and 3301 authorize OPM

and agencies to issue regulations with regard to employment of
individuals in the Federal service and their records, while section 8506
requires agencies to furnish the specific reason for termination of
Federal service to the Secratary of Labor or a State agency in
connection  with administration  of unemployment  compensation
programs.

The furnishing of this information is voluntary; however, failure to
provide it may result in your not receiving: (1) your copies of those
documents yvou should have; (2) pay or other compensation due you; and
(3} any unemployment compensation benefits to which you may be
entitled.

1. Reasons for Resignation/Retirernent (NOTE: Your reasons are used in determining possible unemployment benefits. Please be specific and
avoid generalizations. Your resignation/retirement is effective at the end of the day - midnight - unlegs you specify otherwise. )

2. Effective Date|3. Your Signature

PART F - Remarks for SE 50

4. Date Signed

5. Forwarding Address (Number, Street, City, State, ZIP Code)




Standard Form 50

Rev. 7/91

U.S. Office of Personnel Management
FPM Supp. 296-33, Subch, 4

NOTIFICATION OF PERSONNEL ACTION

1. Name (Lass, First Middle) 2. Bocial Security Number 3. Date of Birth 4. Ffactive Date
Surge Franklin NMN XX KX -XXKK XX/XX /XX 5/3/0¢9

. . Nature of Action 6-A. Code [6-
101 Career-Conditional Appointment
5-C. Code [5°D. Legal Authority 6-C. Code[6-D. Legal Authority
BWA OPM Delegation Agr XXX, WHS XXX-X¥X¥
6-E. Code [5-F Tegal Authority 6-E. Code |6-F. Tegal Authority
7.FROM:PoﬁﬁonTWeandNumber 15.TO:PomﬁonTmeandNumbm
IT 8Specialist (Network) G5413
8. Pay Plan i Oce. Code 10. Grade or Level |11 Step or Rate [12. Total Salary 13 Pay Basis §16. Pay Plar{ 17 Cico.Cod 18. Grade or Level] 10, Step or Rate[20. Total Salary/Awarg 21, Pay Basis
GS 2210 11 01 $56,411.00 PA
12A. Basic Pay 12B. Locality Adj. 12C. Adj. Basic Pay [12D. Giher Pay 20A. Basic Pay 208. Locality Adj. 20C_ Adj. Basic Pay 1200. Gther Pay
$549,544.00 $6,867.00 $56,411.00 S0
14. Name and Location of Position's Organization 22. Name and Location of Position's Organization
Resource Management Division
Chambersburg pa

i

24. Tenure 26. Veterans Pref for R
3- 10-Point/Disabiiity 5 - 10-Point/Other . - Mone 2 - Conditionat

2 2 - 5-Point 4 - 10-PointiCompensable G- 1&POint/’CQfﬂp&nS@bl@/&O% 2 1- Permanent 3 - Indefinite [:] YES NO

27. FEGU 28. Annuitant Indicator 249. Pay Rate Determinant
BASIC pPLUS OPTICN B (23%)

KO 9 NOT APFLICABLE 0

30. Retirement Plan 31. Service Comp. Date (Leave) |32 Work Schedule 33. Part-Time Hours Per
Biweekly
K FERS & FICa 5/3/09 F FULL-TIME Pay Period

. . |
34. Position Occupi ppropriation Code 37. Bargaining Unit Statys
1 1- Competitive Service 3. SES General B E- Exempt

’ 2- Excepted Service 4. ggg Career ! N- Non-exempt
38. Duty Station Code 39. Duty Station (City - County ~ State or Overseas Location)

Chambersburg, Franklin, Pennsylvania

40. AGENCY DATA 14T, 42. 43, 44,
45, Remarks

Appointment affidavit executed 3-MAY-2009.

Creditable Military Service: xxxx

Previous Retirement Coverage: Never Covered.

Full performance level of employee'sg position is Gg-11.

Appointment 1ig subject to completion of one-year initial probationary period beginning
3-MAY-2009.

Service counting toward career tenure from: 3-MAY-2009.

Frozen service: 3.0.0.0.5.9.0.4

Employee isg automatically covered under FERG.

46. Employing Department oF Agercy 80. SignaturelAuhentication and Title of Approving Official
Department of
47. Agency Code 48. Personnel Office D 49, Approval Date
Human Resources Officer

TURN OVER FOR IMPORTANT INFORMATION Editions Prior 1o 7/91 Are Not Usable After
5-Part

2 - OPF Copy - Long-Term Record - DO NOT DESTROY NSN 7540-01-331 oo
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POSITION DESCRIPTION (Please Read Instructions on the Back)

1. Agency Position No.

96045

2. Reason for Submission

Mew

Reestablishment . QOther

Redescription

3. Service

—k—l Hdgtrs. Field

4. Employing Office Location

Chambersburg, PA

5. Duty Station

Chambersburg, PA

6. OPM Certification No

7. Fair Labor Standards Act

&. Financial Statements Required

9. Subject to tA Action

Executive Fersonnel Empiayment and

X l Exempt I Nonaxempt l Financial Disclosure l Financial interests

Explanatior (Show any pasitions replaced)

e [ e

10, Position Statug 11. Position is: 12. Sensitivity

13, Compstitive Level Code

1-Mon- SCritical
X1 compstivve Supervisory Sensilive D sensiive [NOQ7

Excepted (Specify in Remarks) Managerial 14. Agency Use

SES (Gen) SES (CR) X | Neither 7 Honenical l “opecal
15. Classified/Graded by Official Title of Position Pay Plan Oeoupational Code Grade | Initials Date
a. 1.8 Office of Per-

sonnel Management

b Dopanment, Agency IT SPECIALIST (INFOSEC) GS 2210 12

Second Level
Review

o

f=3

First Level Review

@

Recormmended by
Supervisor or
Initiating Office

16. Organizational Title of Position (if different from official title) 17. Name of Employee (if vacant, specify)

18, Department, Agency, or Establishment

Defense Information Systems Agency

¢. Third Subdivision
Plans and Projects Branch

a. First Subdivision

GIG Operations Directorate

d. Fourth Subdivision

b Second Subdivision

Field Security Operations Division

e Fifth Subdivision

Signature of Employes (optonal)

19. Employee Review-This is an accurate description of the major duties and
responsibilities of my position

20. Supervisory Certification. | certify that this is an accurate statement of
the major duties and responsiblities of this position and its organizational
relationships, and that the position is necessary to carry out Government
functions for which | am responsible. This certification is made with the

knowledge that this information is to be used for statutory purposes relating ;
to appointment and payment of public funds, and that false or misleading
statements may consitute violations of such statutes or their implementing reg-
utations.

a. Typed Name and Title of Immediate Supervisor

b. Typed Name and Title of Higher-Lavel Supervisor or Manager (optional)

Signature Cate Signature Date

HSIGNEDY/ 14-DEC-05

21 Classificationfjob Grading Certification. / certify that this position has been
classified/graded as required by Title 5, U.S. Code, in conformance with stan-

22, Posttion Classification Stardards Used in Classifying/Grading Position

OPM JFS FOR ADMIN WORK IN THE IT GROUP, GS-2200 MAY

2001
dards published by the U.5. Office of Personnel Management or, if no published

standards apply directly, consistently with the most applicable published standards
i Official Taking Action

Information for Employees. The standards, and information on their application,
are available in the personnel office. The classification of the position may be reviewed

Hurnan Resources Specialist (Classification)

Signature Date and corrected by the agency or the U.S. Office of Personnel Management. Infor-
mation on classification/job grading appeals, and complaints on exemption from
HSIGNED/ 15-DEC-05 FLSA, is available from the personnel office or the U.S. Office of Personnel

Management.

23, Position Review initizls Date Initials Date Initiats Date Iritials Date initials Date

a Employee (optional)

b. Supervisor

c. Classifier

24, Remarks

25 Description of Major Duties and Responsibilities (See Attached)

MEN 7540-00-634-4265 Pravious Edition Usable 5008-106 OF8 (Rev. 1-85)

U8 Office of Personnel Management



IT SPECIALIST (INFOSEC)
GS-2210-12
PD #96045

INTRODUCTION

Serves as team leader and/or staff specialist, responsible for
carrying out a broadly-defined information systems/networks
security planning and management responsipilities. Performs a
variety of analyses and tasks, such as determining effective
network security utilization, identifying security requirements
for integration, networking, expansion/updates, data collection
and storage capacity. The duties are directly related to the
development of DoD/DISA and subordinate activities’ programs to
support automated processing network/systems management, within
the scope of SISA or the DoD community.

MAJOR DUTIES

Provides the following functions in support of information
systems, services and facilities.

Develops, prescribes, and/or implements Information Systems
Security policy, standards, and procedures for DoD-wide
information processing systems. This incorporates database
upgrades and interfaces, configuration management, and system
change packages,

Reviews and refines system security requirements, develops
analysis, evaluates alternatives, advises and recommends optimum
systems security integration solutions, prepares studies and
plans for systems security integration, determines equipment and
assoclated peripheral device requirements, and plans for
automation and telecommunications.

Conducts security evaluations and analyses of information systems
to identify requirements, logical structures and information
flows. Determines requirements for upgrading/expanding or
establishing information systems security capabilities. Performs
studies of equipment requirements for alternate approaches,
Prepares overall project security recommendations to include
estimates of funding and time phasing requirements.

Evaluates planned network management systems to assess security
effectiveness, monitor security performance and adequacy, and
identify/resolve security problems.

Continually reviews computer security technology developments
applicable to system and/or network design, development,
operations, and maintenance. Prepares long range forecasts of
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